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IIOJIOKEHHUE

0 INOJIUTHKE oneparopa B OTHOIIEHHUH OﬁpaGOTKl/l NEPCOHAJNBbHBIX JaHHBIX

MAOY «derckmuii cag Ne 2»



Hacrosimee Ilonoxenue omnpenenser NOTHTHKY MYHHLHMIIAJIIBHOTO JIOIIKOJBHOIO
obpa3oBaTensHOro yupexaeHus «Jlerckuii camg No 2y (nanee JIOY) xak omepatopa,
OCYIIECTBIIAIOMEro 00paboOTKy NEepCOHANBHBIX MaHHBIX, B OTHOLICHHH 00paboTku u
3aIlUTEI IEPCOHATBHBIX JaHHBIX.

1.OCHOBHBIE ITOJIOXXEHU A

1.1~ Tlonutuka B OTHOIWEHMH 06PaBGOTKH IEpCOHATbHBIX NAaHHBIX (maiiee -
IlonuTrka) paspaboTaHa B COOTBETCTBMM C TpeGOBAHHAMH QenepabHOTO 3aKOHA OT
27.07.2006 Ne 152-®3 «O mnepcoHaNbHBIX JAAHHBIX», IMOCTaHOBIEHUs [IpaBuTenscTBa
Pocculickoit @enepanuu or 01.11.2012 Ne 1119 "O6 YTBEPXKIEHUHU TpeOOBaHMI K 3aluTe
NEPCOHATBHBIX NaHHBIX MPHU X 00pabOTKe B MHQOPMALHOHHBIX CHCTEMAX IEPCOHATBHBIX
AaHHBIX", mocTaHoBNeHus [IpaBurenscTBa Poccuiickoi ®enepanuu ot 15.09.2008 Ne 687
«O0 yrtBepxaenun IlonoxeHuss o6 0COBEHHOCTSX 00pabOTKH NEepCOHATBHBIX IaHHBIX,
OCYIIECTBIAEMOH 0e3 KCIOJIb30BAHUSL CPEACTB ABTOMATH3ALMM», [TOCTAHOBJICHHUS
IIpaBurenscTa Poccuiickoii ®eneparmu ot 21.03.2012 Ne 211 «O6 YTBEPXKIEHUHU MepeYHs
Mep, HAlpPaBIICHHBIX Ha OOecIieueHNe BBINONHEHHUS OOS3aHHOCTEH, IPeNyCMOTPEHHBIX
DenepanbHbIM 3aKOHOM «O TIePCOHATBHBIX JAHHBIX) U INPUHATBEIMU B COOTBETCTBHHU C HUM
HOPMAaTHBHEIMH [IPABOBBIMH aKTaMH, OIEPATOPaMH, SBISIOLIAMHUCS TOCYNAPCTBEHHBIMH
WA MYHHUIMIIATBHBIMA OPraHaMm.

1.2 Tlonutvika paspabotaHa B memsix oGecrneyeHwus peanm3anuu  TpeGoBaHMMA
3aKOHOZIarenbcTBa Poccniickoi Menepanun B 061acT 06pabOTKH [epCOHATBHBIX JAHHBIX,
HaNpaBJIeHHOTO Ha obecrneueHHe 3alldThl IPaB M CBOOOJ YeJIOBEKa W rpaXxJaHVHa TpU
00paboTKe ero MepCOHANbHBIX JaHHBIX, B TOM YKCIIe 3aIUTh] IIpaB Ha HEIIPUKOCHOBEHHOCTH
YaCTHOH JKM3HH, JMYHYI0 U CEMEeHHYI0 TaiiHy, B YacTHOCTH B LeJsX 3alUTHl OT
HECaHKIIMOHMPOBAHHOIO NOCTYIa U HENPABOMEPHOIO PAaCIPOCTPAHEHHS MEPCOHAIBHBIX
JlaHHBIX, 00pabaThiBaeMbIX B HH(MOPMAIMOHHBIX crcTeMax JJOY.

1.3 IlonuTrka neiicTByeT B OTHOWIEHMH MH(pOPMALUH, kotopyro JIOY nomygaer o
CYOBEKTe MEePCOHANBHBIX IAHHBIX B IIPOLECCE OKA3aHUS rOCyTapCTBEHHBIX YCIYT B chepe
00pa3oBaHus UM UCIIONHEHWS JOTOBOPHBIX 00A3aTENbCTB.

1.4 Hactosmas [Tonutrka packpsIBaeT COCTAB CYOBEKTOB ITePCOHANLHBIX JaHHEIX,
IPMHIMIIEL, HOPSIOK U yCIOBUSA 00pabOTKM MEePCOHANBHBIX JaHHBIX paboTHHKOB JJOY
MHBIX JIMI, YbH II€PCOHANIbHBIE naHHble oOpabarteiBatorcs JIOV, ¢ menbio obecrnedeHus
3allMTBl IPaB U CBOOOA 4YeNOBeKa M IpakIaHWUHA NpPH oOpaboTKe ero IIEPCOHATBHBIX
AQHHBIX, B TOM HYHCJIE 3AlIUTBI IIPAaB HA HEIIPHKOCHOBEHHOCTh YaCTHOM YKU3HH, IMYHYIO U
CEMENHYIO TaliHy.



1.5. TlepcoHanbHBIC NaHHBIE SBJIAIOTCS KOHQUIECHIMATBHOM, CTPOro OXpaHseMol
uHpopMalMel! M Ha HHUX pPaclpOCTPAHSIOTCS Bce TpeOOBaHUS, YCTaHOBIEHHBIE
BHyTpeHHUMH pokymeHTamu MJIOY «Jlerckuit cag Ne 2» mo 3amure
KOHGbUIeHIMaIbHON NHGOpMAITUH.

2. KATEI'OPUU CYBBEKTOB ITEPCOHAJIBHBIX TIAHHBIX

2.1 IlepeyeHs mnepcoHaNbHbIX [aHHBIX, HOomIexamux 3amure B OV,
dbopMupyeTcsi B COOTBETCTBHH C (heliepaibHBIM 3aKOHOAATEIHECTBOM O MIEPCOHATBHBIX
JIaHHBIX

i CBeneHUsIMH, COCTABIISIIOIINMU IEPCOHANIbHBIE JaHHbIE, SBIISIETCS Jiro0ast
uHpOpMaIus, OTHOCAIIAsCs K TPSIMO WM KOCBEHHO OIpeNeeHHOMY, WA
omnpezenseMoMy huznuecKoMy JHILY (CyOBEeKTY MEePCOHABHBIX TaHHBIX ).

i B 3aBucuMoOcCTH OT CyObeKTa MepcoHalbHBIX NaHHbIX, JJOY obpabaThiBaeTt
NepcoHaJIbHbIE TaHHbBIC CIEAYIOIINX KaTeropuii CyOheKTOB MEPCOHANIBHBIX TAHHBIX:

- NepCOHaJIbHbIE JaHHbIE PYKOBOAUTENS, HEOOXOUMBIE 1Jis OTPa)KEHHUS B
OTYETHBIX TOKyMeHTax 0 jedaTrenbHocTd JIOY B cOOTBETCTBUM C TpeOOBaHUSIMU
(enepasibHBIX  3aKOHOB, HOPMAaTUBHBIX  JOKyMeHTOB IlpaBuTenncTBa
SpocnaBckoit obnact, ropoaa fpocnaBisi U UHBIX HOPMATUBHBIX MPaBOBBIX
aKTOB.

- [IEPCOHAJIbHBIE JJaHHBIE PYKOBOJIMTEIS MU COTPYAHMKA IOPHIAUYECKOTO
nuua, ssistomierocst kKountpareHToM J[OY , HeoOXxoaumele Ui BBINOJHEHUS
CBOMX 00513aTeNICTB B paMKaX JOMOBOPHBIX OTHOLLIEHUH C KOHTPAreHTOM U IS
BBINIOJIHEHUS TpeOoBaHMi 3akoHoAaTenbcTBa Poccuiickoit enepanuy;

- nepcoHajbHble JaHHble coTpyaHukoB JIOVY, HeoOxomumble s
BBITIOJIHEHHS] CBOUX OO0S3aTENbCTB B paMKaX [JOTOBOPHBIX OTHOLUEHUH C
pabOTHHUKaMU M JU1s1 BBIIOJTHEHUs TpeOoBaHUM 3aKkoHoAaTenbcTBa Poccuiickoi
Oenepauuu.

- NepCOHaNIbHBIE JIaHHble TpaxzaaH, obOpamarommxcs B JOY B
cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-@3 «O mnopsiake
paccMoTpeHHs oOpalleHul rpaxaal B Poccuiickoit @enepanum»

- NIEPCOHAJIbHBIC JaHHbIe BOCIHUTAHHMKOB M pojuTesedl (3aKOHHBIX
npeacTaBUTEsIe) BOCIUTAaHHUKOB, Heobxomumele JIOY nns okazanus
roCydapCTBEHHBIX yCIyr B cepe oOpa3oBaHMs WM IJisl BBITOJIHEHHS CBOUX
00s3aTeNBCTB B paMKax JOTOBOPHBIX OTHOLIEHUM, B COOTBETCTBUU C
TpeboBaHUAMHU 3aK0HOAaTeNbCcTBa Poccuiickol Penepanuu.

3. LHEJI1 OBPABOTKU ITEPCOHAJIbHBIX JJAHHbBIX

3.1 JIOY ocytecTBisieTr 00pab0OTKy NepCOHANBHBIX JaHHBIX B CIEAYIOIIUX LIEJIAX:

- OCYIIeCTBIECHHUS JesTeNbHOCTH, TmpeaycMoTrpeHHod YcraBom JIOVY,
JIEeHCTBYIOMINM 3aKoHOaTeibecTBOM Poccuiickoit denepanuy;



-  3aKJIFOYEHUS, UCIIOJIHEHUS U IPEKPAICHUA Fpa)KIIaHCKO-HpaBOBBIX JOroBOpoB
C (bI/ISI/I‘«IeCKI/IMI/I , OpUIAYECKUM JIHLaMH, WHINBUYaJIbHbBIMHU
HpeL[HpI/IHHMaTeHSIMI/I W UHBIMH JHLIaMH, B ClydasiXx, npeayCMOTPEHHBIX
I[ef/’ICTB}’IOHII/IM 3aKOHOJaTCIbCTBOM ;

- opramuzanuu kagposoro ydera JI0Y, obecrnieyeHus COOTIOACHNS 3aKOHOB H
MHBIX HOPMATHBHO-IIPABOBBIX aKTOB, 3aK/IIOYECHUS U UCTIOIHCHHUA 00513aTeNILCTB
10 TPYAOBBIM M TIPaXIaHCKO-NIPABOBBIM JOrOBOpaM; BEACHHS KaJpOBOTO
JeJOTNPOU3BOJICTBA, CONEHCTBHS COTPYAHHUKAM B TpYAOYyCTPOICTBE, 00y4YEeHHH
¥ MOPOABIDKEHHM II0 CIyXOe, IOJNb30BaHHS PAa3NMYHOrO BHJIA JBrOTAMH,
WCIIONHEH!Uss TpeOOBaHWI HAJIOrOBOrO 3aKOHOJATENbCTBA B  CBASH C
JCYMCIIEHHEM U YILIATOM Halora Ha JOXO/B! PU3MISCKHUX JIUIL, & TAKXKe SAUHOTO
COIMAIPHOTO HaJlora, IEHCHMOHHOTO 3aKOHOAATENIbCTBA IIPH dbopMUpPOBaHUH H
NIpeICTABJIEHNN [ePCOHM(UIMPOBAHHBIX JAHHBIX O KaXaAOM IOJydarene
JIOXO/IOB, YYMTHIBAEMBIX MPH HAYMCICHHHM CTPaXOBRIX B3HOCOB  Ha
00s3aTeNbHOE TEHCHOHHOE CTpaxoBaHHWEe U OOecrieYeHue, 3aroJHEeHHs
TIepBUYHOM CTATUCTHYECKOH IOKYMEHTAlM{, B COOTBETCTBUM C TpynoBeM
xomekcom P®, HamoroseiM kopekcoM P®, denepanbHbIMM 3aKOHAMH, B
yacTtHOCTH: «O0 MHIUBULYIBHOM (mepcoHMGbHUIIMPOBAHHOM) y4eTe B CUCTEME
0065133 TeILHOr0 TIEHCHOHHOTO cTpaxoBaHus», «O MepCoHaIbHBIX NaHHBIX»]

- odopmieHusl, BeIEHUs M ydYeTa JHUYHBIX J€J]1 BOCIUTaHHUKOB, o0ecredeHus
COOJIIOEHUs] 3aKOHOB M MHBIX HOPMATHBHO-TIPABOBBIX AKTOB, 3aKJIOUCHUA U
ACIIONHeHus o00s3aTenbeTB mo porosopy Mexmy JOY wu  poautesnsiMu
(3aKOHHBIMY TIPECTABUTENAMHU) BOCIIUTAHHHUKA,

- paboroit ¢ oOpamleHMsMH TpaxJaH, a TakK JXe ponuTenedl (3aKOHHBIX
TMpejcTaBuTeNell)  BOCIMTAHHUKOB, B  COOTBETCTBHU JeACTBYIOLIUM
3aKOHOJIATEJILCTBOM M HAcTOSIIMM [looxeHHeM.

4. CPOKU OBPABOTKMU ITEPCOHAJIBHBIX JIAHHbBIX

4.1. Cpoxu 00pabGOTKH IEPCOHANBHBIX  JaHHBIX  ONPENCIAIOTCA B
COOTBETCTBHH CO CPOKOM JIEHCTBHS JOrOBOpa ¢ CyOBEKTOM MEPCOHAIBHBIX AaHHBIX ,
IIpukazoM MusKyiasTypsl P@ or 25.08.2010 Ne 558 «O06 ytBepxkneHun «llepedns
THTIOBBIX YIIPaBIEHYeCKMX apXUBHBIX NOKYMEHTOB, 0Opasyloluxcs B mporecce
JESTENPHOCTH TOCYNapCTBEHHBIX OPraHOB, OPraHOB MECTHOIrO CaMOyNpaBICHUA U
OpraHM3allii, C yKa3aHHeM CPOKOB XpaHEHHMs», & TaKkke HHbIMH TpeGOBaHUAMHU
3aKoHoAaTeNbcTBa P® U HOpMATUBHBEIMU JOKYMEHTaMHU.



4.2. B JIOVY co3aioTcs W XpaHATCS JOKYMEHTBI, COAEPIKAIIUE CBEICHHUS O
cyOBeKTax MepCOHANBHBIX NaHHBIX. TpeboBaHus K ucnons3oBanuoo B JJOY naHHBIX
THIIOBBIX ()OPM TOKYMEHTOB ycTaHOBIeHb! [locTanoBnenuem Ilpasurenscta PO or
15.09.2008 Ne 687 «O6 yrBepxaenuu [lomoxeHus 06 OCOOEHHOCTSX 0OpabOTKH
IIEPCOHAJIBHBIX ~ JaHHBIX, OCYIIEeCTBIseMONM 0€3  HCIOJb30BaHUS  CPEJCTB
aBTOMAaTH3aLUN».

5. IIPABA

5.1 IOV kak omnepartop MepcOHANbHBIX JaHHBIX, BIIPaBe:

- OTCTauBaTh CBOU UHTEPECHI B CY/E;

- IpeIOoCTaBIATh MEePCOHANBHBIE JaHHblE CyOBEKTOB TPETBUM JIMLIAM, €CIIH 3TO
IpeyCMOTPEHO NENCTBYIOLIUM 3aKOHOJATEIbCTBOM (Ha;IOrOBBIE,
IIPaBOOXPaHUTENbHbIE OpraHbl U JIp.);

- OTKasplBaTh B IIPEIOCTABIEHUH MEPCOHAIBHBIX JIAHHBIX B  Clly4asx,
IIpeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM;

- HCIIOJIb30BaTh MEPCOHAJIbHBIC JaHHbIe CyObeKkTa O6e3 ero coriacus, B Cllydasx,
MPeAyCMOTPEHHBIX 3aKOHOAATEIECTBOM.

5.2 Cy0BeKT nepcoHaIbHBIX JaHHBIX UMEET IIPaBoO

- TpeboBaTh YTOYHEHHS CBOUX MEPCOHAJbHBIX JAaHHBIX, UX OJOKMPOBAaHUS WU
YHUYTOXKEHUS B Clydae, eClIid IepCOHANbHbIE JaHHbIE SABJISAIOTCS HENOIHBIMH,
yCTapeBIIUMH, HETOCTOBEPHBIMH, HE3AKOHHO TOJTY4YEHHBIMH WIIM HE SBJISIOTCS
HEeOOXONMMBIMHU IS 3asABICHHON Ilenu O00pabOoTKH, a TakXkKe I[PUHUMATH
NpeTyCMOTPEHHBIe 3aKOHOM MEPBI 110 3alIUTe CBOUX IIPaB;

- TpeboBaTh MepeveHb CBOMX MIEPCOHANBHBIX JaHHBIX, 00pabaTeiBaeMeIX B JIOY u
HUCTOYHUK UX MOJyUCHHUS;

- TOJyd4aTh UH(OPMALKIO O CpoKax 0OpabOTKH CBOMX IEPCOHAIBHEIX JaHHBIX, B
TOM YHCJIe O CPOKaX UX XpaHEHUs;

- TpebOBaTh M3BEIECHUS BCEX JIUL, KOTOPHIM paHee ObUIH COOOINEHEI HEBEPHBIE
WJIM HETOJIHBIe ero IepcoHalbHbIE JaHHBIEe, 000 BCEX NMPOM3BENEHHBIX B HUX
UCKITIOUEHMSIX, UCTIPABIICHUSIX UJIU TOMIOJIHEHUSX;

- o0XanoBaTh B YIOJHOMOYEHHBIH OpraH IO 3alllUTe MpaB CyOBEKTOB
IIEPCOHANIBHBIX JaHHBIX WIHM B CyleOHOM MOpsJKE HENPAaBOMEPHBIE NEWCTBHS
v Ge3eiicTBUSA Tpr 00paboTKe ero NepPCOHAIBHBIX JaHHBIX;

- Ha 3alIUTY CBOMX IIPaB U 3aKOHHBIX HHTEPECOB, B TOM YMCJI€ Ha BO3MEIIEHHE
yOBITKOB U (MJIK) KOMIIEHCALIMIO MOPAJIBHOTO Bpe/ia B CyI€OHOM MOPSIIKE.



6. TIPMHIVIIBI Y YCJIOBUSI OBPABOTKM ITEPCOHAJIbHBIX
JIAHHBIX

6.1 O6paboTka nepcoHaTbHBIX AaHHEIX JIOY ocyIiecTBIsSeTCS Ha OCHOBE
TPUHIIUIIOB:

- 3aKOHHOCTH ¥ CIIPaBeIJIMBOCTH Iiejieil ¥ CrIoco00B 00pabOTKH MePCOHANBHBIX
TaHHBIX;

- COOTBETCTBHS lLielieli 00OpabOTKH IEepCOHANBHBIX IaHHBIX LENSIM, 3apaHee
ONpe/IETEHHBIM U 3asBJICHHBIM IIpU cOOpe MMEPCOHANBHBIX JaHHBIX, & TaKkKe
nostHoMouusiM JIOVY;

- COOTBETCTBHUS 00beMa M XapakTepa 00padaThIBa€MBIX IMEPCOHANBHBIX JaHHBIX,
cr1oco60B 06pabOTKM IEPCOHATBHBIX JaHHBIX LEeJIAM 00paboTKH IepCOHaTBHBIX
TAHHBIX;

- JIOCTOBEPHOCTH MEPCOHANBHBIX [aHHBIX, MX JOCTaTOYHOCTH JUIS LeNeH
06paGoTKH, HeAOMyCTUMOCTH 00pabOTKH MEPCOHANBHBIX JaHHBIX, H30BITOYHBIX
10 OTHOIIIEHUIO K IEJIIM, 3asBJIEHHBIM ITPH cOOpe MEPCOHANBHBIX TaHHbBIX;

- HEIONYCTHMMOCTH OOBEIMHEHMs, CO3[aHHBIX [UIi HECOBMECTUMBIX MEKIY
cob6oii eneit 6a3 JaHHBIX, CONEPXKALUX NIEPCOHANIbHBIE JaHHbIE;

- XpaHeHHs TMEPCOHANBHBIX NAHHBIX B (OpMe, MO3BOJLSIOLICH ONpeNenuTh
Cy6BEKTa MepCOHANBHBIX JAHHBIX, HE NOJBIIE, YEM 3TOrO TPeOyIOT LeMH MX
00paboTky;

- YHHYTOXXCHHS 110 JOCTHKEHHH ILIeel 00pabOTKH MePCOHANIBHBIX JaHHbBIX WA B
clly4ae yTpaThl HEOOXOIUMOCTH B UX JOCTHIKCHUU.

6.2 O0paboTka MEepCOHAIBHBIX HAaHHBIX OCYMIECTBIACTCA HAa OCHOBAHWHU
YCJIOBHH, OTIpeeIeHHbBIX 3aKOHOIaTeNbCcTBOM Poccuiickor denepanui.

7. OBECIIEUEHME BE30ITACHOCTU INEPCOHAJIbHBIX JTJAHHBIX

7.1. 1OV npeanpuHUMaeT HEOOXOAMMBIE OPraHU3alMOHHBIE U TEXHUYECKHUE
MepBI 171 obecredeHus Ge30IaCHOCTH TePCOHANBHBIX JaHHBIX OT CIIYy4alHOro MK
HECAHKIIMOHMPOBAHHOIO OCTYIIa, YHUYTOXEHHS, U3MEHEHHs], OJIOKUPOBaHHS IOCTYIIa
¥ IPYTUX HECAHKIIMOHUPOBAHHBIX JEHCTBUH. '

7.2. B mensix KOOpAMHALMK [EHCTBUM II0 ObOecredyeHHro O0e30MacHOCTH
epcOHaNbHBIX AaHHbIX B JIOY HasHAa4eHO OTBETCTBEHHOE JIMIO 3a obecreyeHHe
0€30MacHOCTH NEPCOHANBHBIX JaHHbIX.



8. 3AKJIFOYUTEJIbHBIE ITOJIOXEHMS

8.1. Hacrosimas Ilomutuka siBAseTcs BHYTPEHHUM J0KyMeHTOM JIOV,
OOLLENOCTYTHON U [OJIEKUT pa3MeIIeHHO Ha OQUIIHATBEHOM caliTe yIpexIeHus.

8.2.  Hacrosimias ITonuTuka momieskur M3MEHEHHIO, NOTIOJIHEHUIO B Cllydae
TIOABIICHUS HOBBIX 3aKOHOJATENBHBIX AaKTOB M CIIEMHATbHBIX HOPMAaTHBHBIX
AOKYMEHTOB 110 00paboTKe U 3aIliTe EPCOHATBHBIX JIaHHBIX, HO HE peXe OJTHOTO pasa
B TpHu roga. [lpu BHeceHUM W3MeHEHHUIl B aKTyalbHON PeNaKLHUH yKa3blBAeTCS 1aTa
mocnenHero ooHosnenus. Hosas penaxuus [ToauTuxu BCTYIIAE€T B CUITy C MOMEHTA ee
PasMCIICHUS, €CIM HMHOE HE MpPEeIyCMOTPEHO HOBOM penakuuert Ilomutuxw.
JlericTByroIas penakums BCeraa HaxoqUTes Ha caiite YUYPEKIEHHUS.

8.3.  Kourpoms  ucnonnenus rpeGosanuii Hacrosme [lonutrku
OCYWIECTBIIACTCS ~ OTBETCTBEHHBIM  JIMIOM 3a  oOecrieueHre  6e30MacHOCTH
nepcoHanbpHbIX JJOY .

8.4.  OTBETCTBEHHOCTh JIOKHOCTHBIX JIHII HOV  umeronmmx noctynm K
NMCPCOHAILHRIM - IAHHBIM, 32 HEBBINOJHEHHe TPeGOBaHUil HOpM, PeryJupyronmx
00pabOTKy M 3aLIUTY NePCOHATbHBIX JMaHHBIX, OMPENEISAETCS B COOTBETCTBUHU C
3aKoHonaTe bcTBOM Poccuiickol Denepaiuy U BHYTpeHHUMY nokymeHTamu MJIOY
«[erckuii cama Ne 2.



